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1. Introduction 

The main purpose of the Electronic Declaration System (ICMM) is to serve as a platform, 
which enables you to declare and pay royalty payments online as well as provide some 
additional services and other facilities during use as follows: 

● Declaring and uploading proof of payment for royalties and invoices issued by the 
ICMM; 

● Generation of payment slips for outstanding debts; 
● Statement of account balance; 
● Statement of licenses; 
● Checking the history and balance of liabilities to the Institution; 
● Request for instalment payment agreement; 
● Request to obtain a license; 
● Change password; 
● Request for help, etc.  

The user guide has been prepared for the needs of the users of the new Electronic 
Declaration System, which includes the description of the user instructions.  
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2. Sign in of authorized users of ICMM 

In the case of obtaining a License, the ICMM will submit to the entities the credentials for 
connection to the online declaration system. After displaying the login page, the user enters 
the username and password. After clicking on "Login" and after checking the user and 
password, the user is allowed to access the system. The user can also change the password 
by clicking on "Forgot your Password". 

 

Before entities can log in they must carefully read the terms and conditions and agree to 
them. 

 

 

Figure 1: Log In Form  
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Figure 2: Password reset form 

 

Once the user logs in, the taxpayer statement is displayed in the system which is divided into 
three parts: entity profile, licenses, and liability statistics 
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Figure 3: Entity overview 

The entity overview is also found in the main menu at Home. 

 

3. Declaration of exploited royalty 

In the main menu after selecting Declarations / Declaration, all undeclared declarations for 
the respective user are listed based on the period and type of declaration. The list will show 
the declarations for which the user for the given period has an active license to use the 
resources. 
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Figure 4: List of open declarations for the relevant user  

Depending on the type of declaration, the declaration form also opens. The user selects the 
declaration and after clicking on "Declare" the declaration form opens. After reporting the 
declarations, they will be stored in the Reports, from where the user will be informed about 
the history of the declarations. 

Some of the fields in the declaration forms are filled in automatically by the system. Also the 
calculation fields will be calculated and filled in automatically by the system. 
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Figure 5: Non-Metallic Mining License Declaration Form 

In the open form, the data for the respective fields are filled in, if there are two or more 
minerals under one license, the Declare button is clicked and continues and at the end, after 
the process is completed, the “Declare” button is clicked. 

During the declaration, the declaring entity must ensure that he has placed the complete set 
of documentation in the system. 
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4. Tax Correction  

In the main menu after selecting Declarations / Correction, all types of declarations 
previously declared for the respective user can be selected based on the period and type of 
declaration.  

 

Figure 6: Reversal form of the declaration 

 

In the dropdown list "Type" as in the figure above, select the declaration which needs to be 
corrected. After clicking on the "Reverse" button, the user must start the declaration process 
from scratch. 

5. Outstanding liabilities  

In the main menu after selecting Declarations / Obligation, all declarations for payment are 
listed. This form serves for payment of unpaid declarations or invoices in the relevant period. 
The user clicks "Pay" the declaration or invoice he wants to pay, the page appears where the 
user enters the date of payment, the amount of payment, and uploads the proof of payment. 
The user clicks "Send" and it is sent for approval to the ICMM financial system. Once the 
payment is approved, the Client's obligation is reduced by the amount paid. The status of the 
sent payments is presented at the bottom of the page (see figure 6).  

To download the declaration, invoice or agreement, click on the "Download" button located 
on the right side of the page. 
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Figure 7: Form of outstanding liabilities 

 

Figure 8: Form for filling in payment details 
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6. Licenses 

In the main menu after selecting Licenses, the history of the entity licenses and their 
respective status is listed in tabular form as in the following figure:  

 

Figure 9: Entity Licenses Form 

7. History of declarations and invoices - Reports 

In the main menu after selecting Reports, the history of declarations and invoices is listed in 
tabular form as in the following figure:  
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Figure 10: Report Form  

All declarations and invoices of the user are stored in this table. To download the declaration, 
invoice or agreement, click on the "Download" button located on the right side of the page. 

8. Services  

In the main menu after selecting Services / Request, all types of requests are listed. This 
form serves for requesting an instalment payment agreement, application for equipment with 
a license or special permit from the ICMM, automatic invoice generation. Until the payment is 
processed by the user, the request is saved at the draft level. The uses clicks “Continue” 
“Pay” the declaration or invoice he wants to pay, the page appears where the user enters the 
date of payment, the amount of payment, and uploads the proof of payment. The user clicks 
"Send" and it is sent for approval to the ICMM financial system. 
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Figure 11: Agreement request form 

 

Figure 12: Re-agreement request form 
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Figure 13: Form of other requests and invoice generation 

 

 

 

 


